STEPBRIDGE ADAPTED EDUCATIONAL LEARNING CENTRE
TERMS AND CONDITIONS

The following TERMS AND CONDITIONS apply to all Stepbridge members, staff, parents / other family
members and guardians of the child-. Stepbridge reserves the right to modify its policy by informing all
members and adherents.

The children helped by Stepbridge are under the age of 18, according to the United Nations Convention
on the Rights of the Child.

Stepbridge members and staff

Anyone joining Stepbridge’s staff gives all the necessary information regarding his identity and address,
professional qualifications, an extract from the criminal record.

Any modification in these information and documents should be reported to Stepbridge’s coordinator as
soon as possible.

Stepbridge members, staff (coordinator, teachers, teacher assistants, helpers) undertake to provide the
centre services in accordance with the needs and expectations of the child and his parents. They will
establish with the parents a work program according to the child's difficulties and capacities. They can
provide any useful advice for the purpose of helping the child and his parents to overcome the
difficulties encountered in the school learning and at home. The predefined program may be (re)
evaluated according to the development and progress made by the child.

Stepbridge members and staff undertake to be punctual, neat, to abstain from smoking or to consume
alcohol during their services.

In case of incapacity, any staff member should inform Stepbridge’s coordinator immediately.

The staff is not authorized to represent, sign a contract or any other undertaking on behalf of
Stepbridge, unless duly authorized to do so.

No verbal and / or physical violence or inappropriate language against the child or other family member
is tolerated. The staff must respect the dignity and integrity of the child and his family. Any other form of
abuse is prohibited in accordance with the United Nations Convention on the Rights of the Child, the
Cambodian Constitution and all other Cambodian laws and regulations regarding the rights of the child.

Members and staff must respect the privacy of families. Taking pictures requires the prior consent of the
parents. Any pictures taken as part of the services can only be used to feed the Facebook page and the
website of Stepbridge (www.stepbridge.org). In no case they can be used for private purposes.

In the event of a problem or difficulty encountered, or in the event of damage caused during the
performance of their mission, the staff members are required to inform Stepbridge’s coordinator
immediately.



Minor children are under the full responsibility of their parents. A medical form with confidential
information is filled by the parents. A medical permission form is filled and signed by the parents. In case
of illness or incident that occurs in the centre, Stepbridge will immediately contact the family. If no
family member can be reached, Stepbridge is authorized to call the required emergency service or to
transport the child to an hospital. Stepbridge is responsible in case of an incident that occurs at the
centre, due to its fault or negligence.

Parents / other family members and guardians of the child

Parents are responsible for their minor children. They agree that in case of emergency (illness or
incident that occurs at the centre), Stepbridge can call the required emergency service. Stepbridge is
responsible in case of an incident that occurs at the centre, due to its fault or negligence.

In case of incapacity, in case of absence of the child (illness, outdoor appointment...) parents should
inform Stepbridge’s coordinator as soon as possible (the day before or the same day before 7.30 am).

No verbal and / or physical violence or inappropriate language against Stepbridge’s staff is tolerated.
Parents and children are expected to respect the dignity and integrity of the staff. Any other form of
abuse is prohibited.

Parents pay an annual enrollment fees of USD 20, in order to contribute to the office fees and supplies,
purchase of school uniform, supplies and other materials for the proper performance of the centre’s
mission. The enrollment fees are an annual charge and should be paid in advance.

The payment of the monthly school fees can be done at the end of the month.

These regulations are subject to the Cambodian legislation in force.
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DECLARATION (PARENTS)
1wsRma (§nnmw)

By signing this declaration, you are stating that you have read, understood and agreed to abide
by its content.

MUI:MIG R ITIAGRTMAIIS: INAERRNNUIMADIANAERNSMS WS §4
WATABIMINMESYANIU TG R{PM AITS:

| (name and address)\§M &\ g (TN §4 t,jsﬁ)

Declare that\[Um&it:

| have read and understood the Stepbridge TERMS AND CONDITIONS.

| am aware that a copy of these TERMS AND CONDITIONS is available on site at Stepbridge office
and on the Stepbridge website (www.stepbridge.org).

SMNSIS SHUARGIAYIAL S8 UHSANIUAT BEBANMIGHN Stepbridge

SEuGNUEEHISUIHSANNNIS SIS 151§ NS MTUN ATWIV ATH BN U ATHN
Stepbridge §ﬁimiﬂ?iﬁtﬂ§ﬁi Stepbridge (www.stepbridge.org) 1

Date\M ST §:

Signature\U1§i1fUa:
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